
 

 

  
 

 M E M O  
 
To:                       SJU Community 
  
From:                  Peter Meehan, President and Vice Chancellor 
  Mike Gourlay, Executive Director, Finance and Administration 
  Cristina Vanin, Interim Vice President Academic and Dean  
  
Date:                   November 27, 2020 
  
Subject:              Mandatory COVID-19 screening assessment 
  

 
To align with regulations the Ontario government recently announced, effective Monday, November 30, 
2020, the University of Waterloo (UW) has updated their mandatory screening process for those coming 
on campus. See copy of memo enclosed. UW is making COVID-19 screening assessment mandatory for 
every individual who comes to campus, including essential visitors and contractors, in response to the 
new level of accountability placed on institutions by the Province. UW will now be tracking compliance.  
 
What does this mean for SJU employees? 
 
St. Jerome’s University will be utilizing UW’s enhanced check in screening process as our way to respond 
to the government requirements. All SJU employees or visitors with approved access to come on 
campus MUST complete the mandatory UW screening process each visit.  
 
The privacy of our community is of utmost importance. Policy 46 - Information Management and 
the Guidelines on Use of Waterloo computing and network resources protect any personally identifying 
information that eduroam collects.  
 
Information collected via the new screening tool will be retained on a UW database for 30 days before 
being deleted. UW will not store individual responses to the questions but will track overall “pass/fail” 
screening results. These results will be shared directly with UW’s Safety Office. SJU will receive 
notification of failed screening results.   
 

We encourage all of our employees to continue to be vigilant with following safety protocols while on 
campus. Our priority remains the health and safety of all members of our community, the privacy of 
individuals with a confirmed case, and monitoring our key government, public health, and partner 
sources to adjust plans as new information becomes available. 
 
We thank you for your support with this process.  
 
 
 
 
 
 

https://uwaterloo.ca/coronavirus/
https://uwaterloo.ca/secretariat/policies-procedures-guidelines/policies/policy-46-information-management/?utm_source=employees&utm_medium=email&utm_campaign=internal-comms
https://uwaterloo.ca/information-systems-technology/about/policies-standards-and-guidelines/campus-network/guidelines-use-waterloo-computing-and-network-resources


 

 

 
To:          All employees 
  
From:     Kate Windsor, director of safety 
  
Date:      Friday, November 27, 2020 
  
Subject:  New COVID-19 screening requirement 

Note:   This email is for information and action  

 

 

 Effective November 30, 2020, you must complete a new COVID-19 screening 
assessment before accessing campus. 

 
We are updating our COVID-19 screening processes to align with regulations the Ontario 
government recently announced. With this new level of accountability placed on institutions by 
the Province, we are making a COVID-19 screening assessment mandatory for every individual 
who comes to campus, including essential visitors and contractors, and we will now be tracking 
compliance.  
 
What does this mean for me? 
Effective Monday, November 30, 2020, you must complete the new screening questions before 
accessing campus. You will get an email with a link to the screening tool when your device 
connects to the campus wireless network (eduroam) or at the arrival time entered if using the 
manual Campus Check-In form.  
 

 If you pass the screening questions, you may access campus, following established 
safety practices. 

 If you fail the screening questions, you must return home to self-isolate immediately. You 
will receive a follow up email from the University outlining support resources and next 
steps.  

 If you do not complete the screening questions upon arriving to campus, you will receive 
reminders to do so until complete. We will monitor compliance with the screening 
questionnaire and your access to campus may be removed if you fail to complete the 
assessment.  

 For those employees without access to Campus Check-In via mobile device or 
computer, please speak to your supervisor about how to verify your daily screening 
status. This can be done by printing a paper copy of the form, available here. 

 
What does this mean for essential visitors? 

https://checkin.uwaterloo.ca/?utm_source=employees&utm_medium=email&utm_campaign=internal-comms
https://uwaterloo.ca/coronavirus/sites/ca.coronavirus/files/uploads/files/covid_screening_-_essential_visitors_-_screening_questions.pdf


 

 

 Essential visitors (e.g., contractors, vendors, visiting researchers) must complete the 
screening when arriving on campus. If you are the University contact for an essential 
visitor who has been approved to access campus, you are responsible for ensuring they 
are screened prior to entering any University building.  

 Essential visitors can use the Campus Check-In system as a guest. Paper copies of the 
screening questions and instructions for implementing will be made available at common 
arrival points, and can be found here online to print.  

 If an essential visitor does not pass the screening questions, they will be advised that 
they are unable to enter the workplace and should self-isolate and call their health care 
provider or Telehealth Ontario. 

 If they become symptomatic while on campus, they must leave immediately and inform 
their University contact of the situation (as well as their health care provider or 
Telehealth Ontario). 

 
Collection of information and protection of privacy 
The privacy of our community is of utmost importance. Policy 46 - Information Management and 
the Guidelines on Use of Waterloo computing and network resources protect any personally 
identifying information that eduroam collects.  
 
Information collected via the new screening tool will be retained on a University database for 30 
days before being deleted. The University will not store individual responses to the questions 
but will track overall “pass/fail” screening results. These results will be shared directly to the 
University’s Safety Office.  
 
Paper copies of the Essential Visitor screening will be retained for 30 days before being 
shredded. 
 
Additional resources 

 University health and safety resources 

 Welcome Back Waterloo guide 

 Campus Check-In website 
 
 
Thank you, 
 
Kate Windsor 
Director of safety 
 
Please note: this memo has been published on the new Employee Communication website for 
your future reference. 
  
 
 

https://checkin.uwaterloo.ca/?utm_source=employees&utm_medium=email&utm_campaign=internal-comms
https://uwaterloo.ca/coronavirus/sites/ca.coronavirus/files/uploads/files/covid_screening_-_essential_visitors_-_screening_questions.pdf
https://uwaterloo.ca/secretariat/policies-procedures-guidelines/policies/policy-46-information-management/?utm_source=employees&utm_medium=email&utm_campaign=internal-comms
https://uwaterloo.ca/information-systems-technology/about/policies-standards-and-guidelines/campus-network/guidelines-use-waterloo-computing-and-network-resources
https://uwaterloo.ca/coronavirus/health-and-safety/?utm_source=employees&utm_medium=email&utm_campaign=internal-comms
https://publications.uwaterloo.ca/welcome-back-waterloo/home/?utm_source=employees&utm_medium=email&utm_campaign=internal-comms
https://uwaterloo.ca/coronavirus/health-and-safety/campus-check-in/?utm_source=employees&utm_medium=email&utm_campaign=internal-comms
https://uwaterloo.ca/employee-communication/?utm_source=employees&utm_medium=email&utm_campaign=internal-comms

